PDQ® Editorial Board Hotel Reservation Request Form




If you need to stay overnight to attend a PDQ Board meeting, please complete this form and return it to Jacqueline Williams at NCITravel@jbsinternational.com. She will make your hotel reservation and send the confirmation information to you. 

Name: ____________________________    PDQ Board: ________________________

Phone: ____________________________   E-mail: ____________________________


Your preferred method of contact for confirmation:

___ Phone		___ E-mail		___ Other: ____________________________


Meeting Date: __________________________

Hotel check-in date:  _____________________ Number of hotel nights requested: ___


Preferred hotel:

___ Courtyard by Marriott Gaithersburg Washingtonian Center (in RIO on Boardwalk Pl)

___ Gaithersburg Marriott Washingtonian Center (in RIO on Washingtonian Blvd)

___ Homewood Suites by Hilton Rockville-Gaithersburg (on Shady Grove Rd)

___ Residence Inn Gaithersburg Washingtonian Center (in RIO on Washingtonian Blvd)

___ Other:  ______________________________


Hotel Rewards Number:  _____________________________________

Special Requests: ______________________________________________________

_____________________________________________________________________

[bookmark: _Hlk51143706]We will reserve and pay for you room with our credit card. You will be asked for your credit card as a standard check-in procedure upon arrival. 

Cancellation Procedure:  To avoid a cancellation fee of one night’s room and tax, you must cancel your reservation per the hotel’s cancellation policy.
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